ANNEXURE – I
Proposal for General Advertisement/Convening Departmental Promotion Committee for A, B and C Category Non-Teaching Posts
(A separate form may be used for each type of post)
1.
(a)
Faculty: ___________________________________________________________________

(b)
Department: _______________________________________________________________

(c)
Designation of vacant post: ___________________________________________________

(d)
Number of vacant post(s): ____________________________________________________

(e)
Nature of vacancies:
(i)
Permanent/Temporary but Likely to become permanent: No______________________
(ii)
Temporary (for more than one year) No______________________________________
2.
Permanent/Temporary but likely to become permanent posts vacated by which persons:
	S.No.
	Name of earlier incumbent
	Vacated by retirement/resignation/ promotion/any other cause

	1.
	
	

	2.
	
	

	3.
	
	


3.
Scale of pay of the post(s): Rs. _______________________________
4.
Qualifications to be specified:

(a)
Essential:

(b)
Desirable:
5.
Details of last three appointments made on posts having same designation in the Department:
	S. No.
	Name of person Appointed
	Date of Appointment
	Whether appointment through open recruitment of by Departmental Promotion

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	


6.
Number of vacancies (out) of vacancies specified in column 1(e) to be filled by open recruitment on the basis of general advertisement and to be filled by Departmental Promotion, in accordance with approved promotion policy of University. 
	Nature of vacancies  
	No, to be filled by open recruitment
	No, to be filled by Departmental Promotion

	Permanent/Temporary but likely to become permanent
	
	

	Temporary (for more than one year)
	
	



Date: 



Report of Selection Committee Section
One the basis of examination of the proposal in light of promotion policy of University it is recommended that the vacancies to be filled by departmental promotion/open recruitment should be as follows:
	S. No.
	Nature of vacancies
	No, of vacancies to by filled by open filled by open recruitment
	No. of vacancies to be filled by departmental promotion

	1.
	Permanent/temporary but likely to become permanent 
	
	

	2.
	Temporary (for more than one year)
	
	


Section Officer



Assistant Registrar


Deputy Registrar
Signature of the Chairman of Department/Head of Office
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